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BEWERLEY PARK CENTRE


RISK ASSESSMENTS


DOMESTIC & ON-SITE RISK ASSESSMENTS

	VENUE
	Centre Grounds

	HAZARD
	· Holes in tarmac and broken paving slabs

· Wild Life area

· Trees

· Garden furniture

· Swimming pool

· Ropes courses, zip wire, wall

· Rabbit holes in field

· Vehicles

· Visitors

· Old Climbing Wall

· Blind Line

· Ice/snow – footpaths

	CONTROL MEASURES

	· Briefing of visiting staff and pupils– see briefing list

· Life ring, warning signs & fence around wild life area

· Ropes course access restricted to supervised groups

· Periodic rabbit cull

· Bottom holds removed from old climbing wall

· Blind line out of bounds unless supervised

· Briefing and supervision of students – see briefing list
· Regular checks by Centre staff

· Regular maintenance by Centre staff
· Repaired as soon as possible

· Branches at eye height regularly inspected and pruned

· Regular inspection to ascertain health of trees. Diseased trees felled.

· Trees overhanging paths and driveways pruned or felled

· Cordon off areas when necessary
· Fenced off and doors and gates kept locked

· Warning signs

· High and low ropes fenced off

· Holes in playing area filled

· Speed restriction signs

· Speed ramps

· Application of Centre policy to approach all visitors and ascertain business

· Visitors must sign in and are issued with badges
· Salt/grit on site for use in snowy/icy weather

· 24 hour first aid provision by duty member of staff

	NOTES

	


	VENUE
	Common Room

	HAZARD
	· Entrances

· Windows and doors

· Furniture

· Games tables

	CONTROL MEASURES

	· Handrails on steps

· Briefing of students

· All staff should challenge inappropriate behaviour
· Non slip matting

· Low level windows and doors fitted with safety glass or safety film

· Staff present to supervise

· Students directed to written instructions which they must follow

· Inspected regularly to ensure in safe condition

· Damaged furniture removed as soon as reported and repaired or destroyed

· Staff should supervise to ensure appropriate number of students using facilities and that good behaviour is maintained

	NOTES

	


	VENUE
	Classrooms

	HAZARD
	· Entrances

· Equipment

· Furniture

· Windows and doors

· Flooring

	CONTROL MEASURES

	· Steps provided with handrails where appropriate

· Brief students not to play with equipment
· Non slip matting where appropriate

· All equipment not in use should be stored away safely

· Regular inspection to ensure safe condition

· Removal of any damaged furniture

· Cupboards and shelving adequately secured and not overfilled

· Low level windows fitted with safety glass or safety film

· Regular inspection and reporting of any damage

· Cleaning materials available to deal with spills

	NOTES

	


	VENUE
	Dining Room

	HAZARD
	· Entrances

· Hot food and drink

· Windows

· When used for disco

· Food spills

· Kitchen Area

	CONTROL MEASURES

	· Steps have handrails
· Centre has ongoing process of safety filming windows
· Foyers have non slip matting

· Students briefed at beginning of week on dining room system which is designed to control the number of pupils moving around at any one time ,thus minimising the chance of accidents

· Duty staff ensure system is adhered to and that a be good standard of behaviour is maintained

· Low level windows fitted with safety glass or safety film

· Sufficient visiting staff must be present to supervise students

· Tables and chairs should be moved far enough to create a safe dance area

· Only staff are allowed to operate disco equipment

· No food or drink to be allowed on dance floor

· Floors regularly cleaned by caretaker staff

· Cleaning materials available so that spills can be dealt with immediately. Warning signs available

· Staff on duty at all meal times to supervise and monitor

· No student access

	NOTES

	


	VENUE
	Office Block 6

	Hazards
	Control Measures

	· Entrances
	· Steps provided with handrails where appropriate



	· Windows
	· Low level windows protected by safety glass or safety film

	· Furniture
	· Regular checks. Any damaged furniture removed and repaired or destroyed.

· Shelves and cupboards fixed to wall or floors where necessary

	· Electrical Equipment
	· PAT tested annually

· Faulty equipment removed

	· DSE
	· Check regularly

· Assessment carried out each year and shortcomings dealt with

	· Photocopier
	· Kept in separate room from where people work

	EQUIPMENT

	

	Notes

	


	VENUE
	Dormitories

	HAZARD
	· Stepped entrances

· Furniture

· Windows

· Flooring

· Sickness

· Electrical equipment

· Student behaviour

· Intruders

	CONTROL MEASURES

	· Students briefed not to run

· Regular inspection and reporting of damage

· Handrails where appropriate

· Students briefed on sensible behaviour in dormitories

· Regularly inspected for damage

· Where necessary, secured to floor/wall

· Where necessary, i.e. low level windows, protected from breakage by use of safety glass or safety film

· Appropriate matting in entrances to prevent slipping

· Regular inspection of carpets to ensure in good condition

· Cleaning materials in each dormitory so that any spills can be dealt with immediately

· All dormitories provided with appropriate cleaning materials and bio-hazard bags

· Students briefed on safe use of vacuum cleaners

· Electrical sockets have been adapted to accept vacuum plugs only and students briefed not use any of their own appliances

· Faulty equipment taken out of services and labelled ‘do not use’ & PAT testing annually

· Students briefed at beginning of the week on respecting dorms and outlining acceptable behaviour

· Visiting staff maintain good level of supervision

· All dormitories locked at night by visiting staff

· Students briefed not to leave dormitories at night

	NOTES

	· Appropriate cleaning equipment should be available at all times and reported and replaced immediately if used or damaged

· There is a twice daily inspection of the dormitories by Bewerley staff, so any shortcomings can be highlighted

· Dormitories are the single biggest cause of accidents to pupils.  Centre and visiting staff need to constantly challenge inappropriate behaviour and visiting staff need to ensure a presence at key times, such as bedtime/lights out.
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